MEMORANDUM OF UNDERSTANDING
between the
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS GLENDALE COMMUNITY COLLEGE CHAPTER #76
and the
GEENDALEF COMMUNITY COLLEGE DISTRICT

The following Memorandum of Understanding (hereinafler “MOU"} rellects the agreement of
Lthe Califoinia School Employees Assocallon and 11s Glendale Corminunlily College Chapter #/6
{hereinafter “CSEA”) and e Glendale Communlty College District (hereinatter

“District”) regarding the following:

The District and CSFA recognize the importance of maintaining safe facilities and operations, for
the benefit of its students, communities, classified staff, and faculty. CSFA and the District
recognize the importance of prudent measures to prevent District employees, students, their
famiiies, or other people using District facilities from being exposed to or infected with the
COVID-19 virus. Care should be taken to identify potential exposure and prevent the spread of
the disease. The District and CSEA agree that continuity of District operations should be
maintained in accordance with local, statewide and nalionwide orders and provisions should be
made for District employees who are impacted by the COVID-19 pandemic.

To these ends, the District and CSEA agree as follows:

1. This Memorandum of Understanding (MOU) is effective June 11, 2020 through August
21, 2020 to address the COVID 19 pandemic.

2. The District shall inform CSEA as soon as practicable should it learn of a confirmed or
likely COVID-19 infection of a District employee(s) or student{s) and the affected
campus or worksite.

3. The Districl shall Ltaln 1Ls classified employees in public health measures, hygiene, and
sanitation to help prevent the spread of COVID-19 and shall ensure that its facilities
have the necessary supplies for preventive sanitation measures {(such as soap and water,
disposable lowels or tlssues, and hand sanitizer). CSEA shall cooperlale willi Lhe Districl
in any necessary public health actions, such as contact tracing of infected individuals.
Classified employees are reminded of their duty Lo do assigned work absent reasonable
fears for their health or safety (that is, to grieve assignments rather than refuse them
absent evidence that the assigned task puts their own health or another’s health at risk).

4. Classified employees who are otherwise ill shall not report to work and will remain off
work for al leasl 24 hours after no longer having a fever or cold/flu-like symptoms.
Should this occur, a classified employee shall report absences in accordance with
department/division procedures and may use existing sick leave balances In accordance
with Article X, Leaves of Absence. In accordance with the Emergency Paid Sick
Leave/Emergency Family and Medical Leave Act MOU, classified employees who



experience COVID-19 issues delineated in the MOU may also use Emergency Paid Sick
Leave.

a. The District has also established an emergency sick leave fund to assist an ill
classified employee who does not have exisling sick leave balances available. A
classified empioyee in need of emergency sick leave should contact their
manager who will coordinate emergency sick leave usage wilh Human
Resources

In accordance with Article X, Leaves ol Absence, Section 19, Miscellaneous, C. 1.,
tlassilled employoes shall receive thelr usual compensation, winch shall nol be
deducled frotn their accuinulated sick leave, when under quarantine by order of the
health office of the City or County for such period of quarantine provided such period of
absence is not over two (?) weeks. No nore than two {2} separale perlods of quaranline
shall be paid fo1 i any une {1} flscal year to any employee.

Classified employees in higher risk populations, as identified by the State of California,
Depai Linenl of Public Heallh, Including those who have o comnpromised immune system,
a serious, chronic medical condition, or who are 65 and older, may elect to self-
quarantine and either work remotely, online or use existing leaves as delineated in
Article X, Leaves of Absence, Sections 1 through 6, 11 and 12. Classified employees
whose positions are not conducive to remote work or online professional development
training, shall be required to use existing leaves in accordance with Article X, Leaves of
Absence, Sections 1 through 6, 11 and 12.

In the event any District facility must be closed due to the COVID-19 pandemic, and in
accordance with Article X, Leaves of Absence, Section 19, Miscellaneous, C.2, classified
employees shall not suffer any loss of pay or benefits relative to their regufar schodules
for the period of closure.

A classified employee who needs to take time off and is unable to work remotely due to
child or elder care disruption shall contact their manager to discuss their leave options
available pursuant to Article X, Leaves of Absence, Sections 1 through 6, and 11. In
accordance with the Emergency Paid Sick Leave/Emergency Family and Medical Leave
MOU, classified employees who experience COVID-19 issues delineated in the MOU may
also use Emergency Family and Medical Leave.

The District shall determine whether a classified employee’s job duties are conducijve for
performing work In a remote, online working environment. The District shall provide
classified employees who work remotely with assignments consistent with the
employee’s job classification. Classified employees shall perform remote, online work
during the employee’s regular work schedule and remain available for
supervisor/manager assignments during the employee’s regular work schedule.
Managers and classified employees shall work together to creatively utilize and
schedule this time, both for employees working remotely or onsite. Classified
employaas who continue to physically reporl Lo onsite work locallons shall maintain
saclal distancing guidelines and shall ho provided with personal protective equipment by
the District, if necessary, to perform their job. Classified employees who decline to
either physically report to onsite work and/or work remotely shall utilize their leave in
accordance with Article X, Leaves of Absence, Sections 1 through 6.



10. Classified employees may particlpate In governance meetings via phone, video
conference, or online.

11. Evaluations: Regular and probationary evaluations due between the period of March 17,
2020 through August 21, 2020 shall be waived and the classified employee’s evaluation
date shall be reset to next contractually delineated due date. CSEA and the District
agree to rasume regular and probationary classifled employece evaluations after August
21, 2020, while In a remote work environment

12. As Issues wilhin Lhe scope of representation regarding the transilion Lo a remote, online
environment arise, including workload and academic calender, CSCA and the District
reserve the right to reopen Uns MOU.

Date of Agreement: May 20, 2020
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CSEA Labor Relations Representative




