GLENDALE
‘ QOMMUNITY
COLLEGE

Import Content Into Canvas



— clantz demo commons > Modules

@ m View Progress  [EINIGITY Course Status

Account

@ Publish

Assignments i v level 2

Adrmin N ' & Import from Commons
Discussions |

W

Dashboard

Courses ¢ New Announcement

¥ ¢ Red Start Here Button.pn : @ Choose Home Page
Grades

i View Course Stream

bd Student View
Calendar

Coming Up f5] View Calendar

Mothing for the next week

Quizzes

Modules
Conferences
Collaborations
Chat
Attendance
GCC Library
Badges

Google Drive

ConferZoom
3C Media

Settings

Click on file.



— clantz demo commons

Assignments Q 0 items selected - Folder

Discussions
* [ clantz demo commons Name a Date Created Date Modified  Modified By Size

o
)

Grades
Fed Start Here Bution.png Apr 25, 2018 Apr 25, 2018 Constance Lantz 36 KB

People e

Dashboard

m & File Upload
<« « / Bl > ThisPC » Desktop

Courses Syllabus

Search Desktop
Organize v New folder

= to upload back into that window
Calendar s Quick access

Quizzes video in Canvas

@ odul I Desktop web enhanced Canvas
odules
. ; Downloads zoom

Conferences |Z=| Documnents &l 3 ¢ media
C* | Pictures |&l| anonymous feedback tool

Collaborations _— .
Commons - 018 DE Certificatio W=/ Assignment 2 David Glover

All My Files

0 Assignment 5 David Glover

©) Chat Huber file
- 05 Attendance and Participation Policy
Help Attendance import course cont

video in Canvas

|| backup-moodled-course-236-math_136-_statistics_#1137_-_william_shamhart_-_summer_2016-20180711-1310-nu.mbz

GCC Librar || backup-moodle2-course-3386-esl_141-_grammar_amp;_writing_iv_#3317_-_jennifer_van_hyning_-_spring_2016-20180220-
L Library
#& OneDrive || backup-moodle2-course-3301-math_190-___overcoming_math_anxiety_#1931_-_william_shamhart_-_spring_2016-2012071

Badges || Best Practices for Video in Teaching and Learning

B3 This PC [¥| Canwvas Log in for students

Google Drive
¥ Metwork |=| Chapter 1

ConferZoom <

3C Media File name: |Best Practices for Video in Teaching and Learning

Settings Cancel

Click on the red upload button. When the file upload window pops up, navigate to where your file is and click once
on it to highlight it. Now click the Open button.



clantz demo commons . Files

Assignments Q 0 items selected |- Folder I Upload

Discussions
* £ clantz degg LLLeSS dame . Date Created Date Modified  Modified By Size

Grades

People

I,
Best Practices for Video in Teaching and... 9:4%am 9:4%am 2.2 MB

7 rt Here Button.png Apr 25, 2018 Apr 25, 2018 Constance Lantz 36 Ro

Quizzes

Modules
" 0%of 3.1 GB used All My Files
Conferences
Collaborations
Chat
Attendance
GCC Library
Badges

Google Drive

ConferZoom
3C Media

Settings

You will see it loaded here. The upload part is done. Your file is in Canvas Files
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To add it to your modules section, click on that plus sign in the module section that you want to add the file to.
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The process goes like this: click on the plus sign, in the window that pops up, in the “Add” drop down, choose “File”.
In the Files window click on the file that you want. Now click on the red “Add items” button.
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Your file will appear in the module you wanted it in. Your file import and placement is complete.



