
How to Move Your Sandbox 
Canvas Course Materials Into 

Your GCC Canvas Course Shells



Your GCC empty  course shells will be sitting there.



Now, go to your sandbox Canvas course with 
your materials in it, log into:
https://canvas.instructure.com/login/canvas

https://canvas.instructure.com/login/canvas


Click on the title of the course you want to move.



Click on “Settings” in the course side menu.



Click on “Export Course Content”.



For Export Type, choose the “Course” option. Click on “Create Export”.



Your course materials will be exported. It may take awhile for large courses.



It will let you know when the export is complete. When complete, click on “Click Here to Download”.



It will let you know when the export is complete. When complete, click on “Click Here to Download”.



Your exported Canvas file will look like this. It is a .mscc file type.



To log into GCC Canvas, go to faculty & Staff at the bottom of the main campus page, and then click on the “Canvas” 
icon.



Log in with your email login info.



Click on the Canvas icon.



Open the course that you want to move the materials into by clicking on the title.



Click on Settings in the course side menu. Click on “Import Content into this Course”.



In the Content Type dropdown menu, choose “Canvas Course Export Package” from the dropdown menu. Note: Once you are 
moving course materials from one semester to the next inside the GCC Canvas site, you would choose “Copy a Canvas Course”.



Click on “All Content”, click on “Shift dates” and adjust events and due dates (optional), and then click the browse 
button.



Navigate to your .mscc canvas course file and click “Open”.



It will appear here next to the “Browse Button”. Click the “Import” button at the bottom of the page.



Your file will upload….



And will give you a green “Completed” message when finished.



Your course is now loaded into the GCC Canvas course and ready for you to build it up. Don’t forget to “Publish” it 
when you are ready for your students to see it! Happy course creation!



If you need help, please contact the

Instructional Technology Help Desk 

for 24/7 assistance @

818-240-1000 ext. 3457 (till 7-31-17)

Or

Connie at clantz@glendale.edu

Lots of Canvas tutorials here:
http://www.glendale.edu/class-schedule/distance-education-

classes/de-faculty-center/canvas

mailto:clantz@glendale.edu
http://www.glendale.edu/class-schedule/distance-education-classes/de-faculty-center/canvas

