
How to Move Your Moodle 
Course Materials Into Your 

GCC Canvas Courses



This is from experienced Faculty using Canvas! Chrome browser is recommended.



To create a Moodle .mbz backup file to upload into Canvas (see next 
page)…
• In your course, click the “Backup” text.
• Click the “Jump to final step” button

• For a more detailed set of step-by-step instructions, click on the link 
below:

First, A Quick Review on How to Back 
Up Your Moodle Course Materials:

OR

How to Back Up and Download Your Moodle 
Course Materials to Your Desktop

http://www.glendale.edu/home/showdocument?id=32434


This is the quick way to back up your file…

To create a Moodle .mbz backup 
file to upload into Canvas (quick 
review)…
• In your course, click the 

“Backup” text.
• Click the “Jump to final step” 

button

Quick Review on How to Back Up 
Your Moodle Course Materials



When this page comes up, click the “Download” button and download the file to your desktop. 

(The “Time” area will 
help you identify if this is 
the file you just created).



It will look like this.



Great! Now that you have your Moodle course 
.mbz file (do not try to open this file, only move it) 
sitting in a handy location on your computer, go to 
GCC Canvas.



At the bottom of the main GCC webpage, click on “Faculty & Staff”..



Click on the Canvas icon.



Log in with your email login information.



Click on the Canvas icon.



Your course shells will appear here. Click on your course title to enter the course shell.



In your course shell, click on “Course Setup Checklist”.



Now, click on the “Import Course “ option.



Click on the “Import Content” option in the center of the page.



When the “Import Content” window comes up, click on the “Content Type” drop down and choose “Moodle 1.9/2.x”.



Now, choose “All Content”.



Click on the “Browse” button to find your .mbz Moodle file.



Choose the file and click on “Open”.



You will see the course title next to the browse button. Now, click on the red “import” button.



The Moodle course .mbz file will begin to load. It will say it is “queued” for upload. Larger courses may take a while!



Once it has loaded you may see an issues link. Click on that for info on the issues.



These type of issues are harmless and reflect Moodle only features that could not transfer.



Click on “Home” to see your populated course.



You can now put your finishing touches on the course content. Don’t forget to publish it when you are ready for your 
students to see it.



You can contact this number after 7pm weekdays and all day weekends for support: (844) 871-3927. If you want to fill 
out a support ticket, click on “Report a Problem”.



Describe the problem with as much specific detail as you can, course names, ticket numbers, what the problem is, etc.



Select one of these descriptive problem identifiers. Try not to select the “EXTREME CRITICAL EMERGENCY” option 
unless it is really an extreme critical emergency.



Lynda.com has a great overview course of Canvas features called “Learning Canvas 2016”. You would access Lynda.com by 
following these directions: http://www.glendale.edu/home/showdocument?id=32244 . The Professional Learning Network is 
here: https://prolearningnetwork.cccco.edu/learn/

You can earn 
flex for this 

course!!

http://www.glendale.edu/home/showdocument?id=32244
https://prolearningnetwork.cccco.edu/learn/


http://www.glendale.edu/class-schedule/distance-
education-classes/de-faculty-center/canvas

Go to the DE Faculty 
Center CANVAS page at 
glendale.edu for more 
useful information!

http://www.glendale.edu/class-schedule/distance-education-classes/de-faculty-center/canvas
http://www.glendale.edu/class-schedule/distance-education-classes/de-faculty-center/canvas


If you need help, please contact the

Instructional Technology Help Desk 

for 24/7 assistance

818-240-1000 ext. 3457

Or

Connie at clantz@glendale.edu


