You can add people to your Moodle course by following the following steps:

In the Admin block drop down, click on “Enrolled users”.
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Click on “Enrol users”.
Choose role for person you are adding.
Put the name or student ID number in this field to find the person.
Click on the “Enrol” button next to their name.
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5. Click on “Finish enrolling users”. They will be added to the course.
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If you want to search for a particular student in your course, you can use the “Filter” option as follows:

1. Type the name or student ID number in the “Search” field in the “Enrolled Users” window.
2. Click on “Filter”

The student will show if they are already enrolled in the course.

Enrolled users

l Enrol users
Search 1234567888 Enrolment methods = 4| +| Role | A ~| Group | All partici |v| Status | Al w
o -
First name f Surname “* /1D number / Last access to Roles Groups Enrolment methods
Email address course
m Moodlee McMoodle 86 days 21 Student % 2 & Manual enrolments from Wednesday, 11
1234567588 hours March 2015, 5:00 PM X

GCC.Staying.Relevant@gmail.com
Enral users



v SOV NN N N NN T V) A A v

In order to delete an enrollee, click on the “X” in their name field.
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