
 You can add people to your Moodle course by following the following steps: 

In the Admin block drop down, click on “Enrolled users”.  

 

1. Click on “Enrol users”. 

2. Choose role for person you are adding. 

3. Put the name or student ID number in this field to find the person 

4. Click on “Finish enrolling users” 

 

 



5. When the name comes up, click on the “Enrol” button next to their name. If the name does not 

come up, give me a call so I can troubleshoot. NOTE: If the person is *already* in the course, you 

won’t be able to bring the name up in the Enrol Users window. 

6. Click on “Finish enrolling users”. They will be added to the course. 

 

 

 

 

 

 

 

 

 



If you want to search for a particular student in your course, you can use the “Filter” option as follows: 

1. Type the name or student ID number in the “Search” field in the “Enrolled Users” window. 

2. Click on “Filter” 

The student will show if they are already enrolled in the course. 

 


