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CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS CHAPTER 76 


COUNTER PROPOSAL 

FROM 


GLENDALE COMMUNITY COLLEGE DISTRICT 

TO THE 


September 23, 2015 

ARTICLE VI - GRIEVANCE PROCEDURES 

Definitions 

A. A "grievance" is defined as an allegation by an employee covered hereby that 
the District has violated a specific provision of this Agreement and that by reason 
of such alleged violation, his/her rights have been adversely affected. 

B. A "grievant" may be an employee or group of employees making a claim that 

their rights have been violated. Nothing shall preclude CSEA Chapter 76 from 

filing a grievance on behalf of any individual or group of employees. 


C. The "immediate supervisor" is the management designee having immediate 
jurisdiction over the grievant, who has been designated by the District to process 
grievances in Step 1. 

D. 	The "next higher level supervisor" is the management designee who has been 

designated by the District to process grievances in Step 2. 


Processing a Grievance - A grievance shall be processed in the following manner: 

Step 1: The best resolution of a grievance is at the lowest possible level. Therefore, 
not later than thirty (30) days following the incident which prompted the 
grievance allegation, the grievant shall first discuss his/her complaint with 
his/her immediate supervisor in an effort to resolve the problem through 
discussions and informal means. The immediate supervisor will give his/her 
oral answer to the employee not later than thirty (30) ten (10) days after the 
discussion and the giving of such answer will terminate Step 1. 

Step 2: If the grievance is not settled in Step 1 and the grievant decides to pursue 
the matter further, the grievance shall be reduced to writing by the 
employee, fully stating the facts of the grievance and detailing the specific 
provisions of this Agreement alleged to have been violated, remedy sought, 
signed and dated by the employee and presented to the next higher level 
supervisor within ten (10) days after termination of Step 1. A meeting 
between the employee and the next higher level supervisor will be arranged 
occur within fifteen ~ ten (10) days to review and discuss the grievance. 
Both parties may have one (1) additional representative present. The 
decision by the next higher level supervisor shall be rendered in writing, not 
later than ten (10) days after the meeting, and the rendering of such decision 
will terminate Step 2. 
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Step 3: If a grievance is not settled in Step 2, and the grievant decides to pursue 
the matter further, the grievance shall be submitted to the 
Superintendent/President or his/her designee within ten (10) days from the 
receipt of the District's answer in Step 2. A meeting between the grievant, 
his/her representative, and the Superintendent/President and/or his/her 
designee will be arranged occur within fifteen (15) ten (10) days to review 
and discuss the grievance. The decision by the Superintendent/President 
or his/her designee shall be rendered in writing to the grievant and the 
Association President, by posting in the U.S. Mail no later than ten (10) 
days after the meeting, and the rendering of such decision will terminate 
Step 3. 

Step 4: If a grievance is not settled in Step 3, and the grievant decides to pursue the 
matter further, the grievance shall be submitted to arbitration, but only if the 
Association representative gives written notice to the District of the decision 
to arbitrate the grievance within twenty (20) ten (10) days after receipt of 
the decision of the District in Step 3 of the grievance procedure. The 
provisions of Article II -Recognition, the Retained Rights set forth in Article 
III and hereby incorporated by reference herein; and the provisions of 
Article XXV - Concerted Activities, are specifically excluded from arbitration 
under the provisions of this Article. 

As soon as possible and in any event not later than ten (10) days after the 
District receives written notice of the decision to arbitrate, the Association 
representative shall request the California Mediation and Conciliation 
Service to submit a panel of five (5) local arbitrators. The District and the 
grievant and/or his/her representative shall in turn strike a name from the 
list until only one (1) remains. The remaining name shall be accepted by 
both parties as the impartial arbitrator. The privilege of striking the first 
name shall be decided by lot. 

The impartial arbitrator shall, as soon as possible thereafter, hear said 
grievance and render his/her decision in writing. The arbitrator shall 
submit his/her decision in writing within thirty (30) calendar days after 
he/she has heard the case. The decision of the arbitrator will be final and 
binding upon the parties of this Agreement. 

Effects of Arbitration on Agreement - This Agreement constitutes a contract between 
the parties, which shall be interpreted and applied by the parties and by the 
arbitrator in the same manner as any other contract under the laws of the State of 
California. The arbitrator shall have no power to alter, amend, change, add to, or 
subtract from any of the terms of this Agreement, but shall determine only whether 
or not there has been a violation of this Agreement in the respect alleged in the 
grievance. The decision of the arbitrator shall be based solely upon the evidence 
and arguments presented to him or her by the respective parties in the presence of 
each other. 
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No decision rendered by the arbitrator shall be retroactive beyond the beginning of 
the ten (10) day period specified in Step 2 of the Grievance Procedure set forth in 
this Article or the occurrence of the grievance, whichever is the more recent. The 
arbitrator shall have no pm'/er to render an a'Nard on any grievance occurring before 
or after the term of this Agreement. If a question of arbitrarily arises, that question 
shall be subject to the provisions of the Grie'lance Procedure beginning with Step 3. 

Number of Arbitrations - The arbitrator may hear and determine only one (1) grievance 
at a time unless the parties mutually agree otherwise. 

Time Line for Grievances - If a grievance is not processed by the grievant in 
accordance with the time limits set forth in this Article, it shall be considered null and 
void. Time limits for appeal provided in each Step shall begin the day following the 
day that the decision is rendered by the District. A decision rendered at any Step in 
the Grievance Procedure becomes final unless appealed within the time limits 
specified in the Agreement. Any extension of time requested by the District or the 
Association will be by mutual agreement. must be negotiated directly 'Nith the 
grievant and must be by mutual consent of the Association and the grievant. In the 
event that the District fails to act within the time limits allowed for responses and/or 
meetings, the Grievance will automatically proceed to the next step. 

Costs of Arbitration - All costs for the services of the arbitrator, including but not 
limited to, per diem expenses, his/her travel and subsistence expense, cost of any 
hearing room, court reporting and transcripts will be borne equally by the District and 
the Association. Necessary substitute costs for witnesses will be borne by the party 
incurring them. 

Miscellaneous 

A. If a grievance arises from action or inaction on the part of a member of the 
administration at a level above that designated in Step 2 of this procedure, as 
determined by the Superintendent/President or his/her designee, the grievant 
shall submit such grievance in writing to the Superintendent/President or his/her 
designee and the Association directly and the processing of such grievance will 
commence at Step 3. 

B. Forms for filing grievances will be prepared and distributed by the Association. 

C. The "District Designees to Process Grievances" shall be the immediate 
supervisor for Step 1; the next higher level supervisor for Step 2; and the 
Superintendent/President or his/her designee for Step 3. Such designees may 
be changed at the sole discretion of the District upon written notification to the 
Association. 

D. 	The designated representative shall inform his/her immediate supervisor twenty­
four (24) hours prior to his/her requested release from duties for grievance 
processing, in order that an adequate substitute may be obtained, if such is 
necessary. Release time shall be limited solely to representing a grievant in a 
conference with management representatives, in Step 2 and Step 3 of the 
Grievance Procedure 9fHy, and in no way shall this limitation include use of such 
time for matters such as gathering information, interviewing witnesses, or 
preparing a presentation. 
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The parties expressly agree that there shall be no disciplinary and/or retaliatory • 
measures taken against any individual or group of individuals who have in good 
faith filed a grievance under the terms of this Article. 

Maintaining Records of Grievances - The above-described grievance documents 
shall be maintained in a grievance file separate from the personnel files of the 
participants. Personnel files shall not refer to grievance documents except as 
necessary to implement an action resulting from the grievance procedure. 



Counter Proposal 

From Glendale Community College District 


To 

California School Employees Association and its Glendale Chapter 76 


February 3, 2016 

ARTICLE XVII - EVALUATION PROCEDURES 

SECTION 1. 	 Job Performance Appraisal - Job Performance Appraisal is based on 
established standards and is intended to be a tool to evoke and 
validate performance, it may at times be necessary to use it for 
disciplinary purposes. The Job Performance Appraisal process is 
accomplished through: 

A. 	 Reviewing with the employee the duties of the job, the expected job 
standards and the method used to measure performance. Regular 
and continuous feedback shall be provided the employee 
concerning both the strong and the weak points, if any, of his/her 
performance. Completion of the formal appraisal instrument shall 
be shared with the employee at least every other year thereafter. 

B. 	 Determining conditions which limit or restrict the achievement of the 
desired level of performance. 

C. 	 Discovering areas which can be improved by specific types of 
Assistance; and 

D. 	 Taking the necessary corrective steps when evaluator assistance 
fails to bring about a satisfactory level of performance. 

SECTION 2. 	 Evaluation Schedule - Job performance of employees shall be 
evaluated in accordance with the following schedule: 

A. 	 Probationary employees shall be evaluated at the end of the 
s~,~()D~(?n8)~D~fi!th{~!~)n:t,~llms?f/s~ryice. (see Appendix E 
~§1·\&':gg~£p·r·Jffle,,:a-fJPF()p~i~fe;lQ[rTlt()U$fl) 

B. 	 Permanent employees shall be e~~l.~~~,~9~tth~.en~?r;!~~.f.irs! year 
and every other year thereafter Qil~Qr~~,Ot~'ifi?:·ant1j\{.er$q,rY[n()ntt1. 
Evaluations shall b.~,,~0F!l~.I~!e9PX~l:I.~.~;.1 ~.?tth,,~.~Pp ropriate year. 
(see Appendix E "~11 tgrJfjfi) aRPFQpri~t~ WFrrJ tpuf)e) 
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SECTION 7. 

C. Evaluations shall be considered confidential and be based upon 
documentation to support deteriorating work peliormance. 

Review of Performance Evaluation Report - The immediate supervisor 
shall present the performance evaluation report to the employee and 
shall discuss it with the employee. Evaluations shall be based on 
observation and knowledge. No evaluations shall be based upon 
derogatory materials in the employee's personnel file unless the 
employee has previously been given sufficient prior notice of same, an 
opportunity to review and comment upon it, and had such comments 
attached to the materials. Performance evaluations shall be prepared 
with the assistance of the supervisor and will be reviewed and signed 
by the management persons who are responsible for the employee's 
work. The evaluation shall be signed by the employee to indicate 
receipt and the employee shall be given a signed copy. 

Unscheduled Evaluations - An unscheduled evaluation for a 
permanent employee may be submitted at any time during the year 
upon evidence of outstanding work, changed work habits, or 
peliormance on the part of an employee. 

Unsatisfactory Evaluation-- A permanent employee who receives an 
overall rating of "unsatisfactory", will be expected to improve his/her 
performance to such an extent that a re-evaluation will reflect an 
overall r~.!ing?fa~oveyn~~tis!~9!8~'~r11ployees will be given a 
written A9tionJ1;too eJ9Qif,gf.;'lJlPrQ~.~m~h(by their immediate supervisor 
listing the areas requiring improvement to achieve satisfactory 
performance by the time of re-evaluation. The Aotion Plan Plan for 
Improvement will be presented to the employee no later tha~ five (5) 
working days after the unsatisfactory evaluation is completed. Re­
evaluation shall occur no sooner thatq sixty (60) days from the date of 
the unsatisfactory evaluation. Failure to make such an improvement in 
performance may subject the employee to the provisions of Article 
XVIII - Disciplinary procedures. 

Written Response to Evaluation - A per~ClQ~DtE:'"Dt>loY~~~Qfll have 
the right to submit~\Vritten response witl1i~·th.~itY(~P)i:I'yf; to a 
written evaluation ." 'it '....hioh shall be attached to that e'.faluation 
~ijd'~~'pl~cear "'p~i§gQn'~lfiJ~l 

Conditions for Grieving the Evaluation - A permanent employee may, 
upon receipt of his/her evaluation, file an appeal through the 
established grievance procedures only on the grounds that the 
evaluation procedures specified in this Article have not been followed 
in the preparation of his/her evaluation. 



SECTION 8. 	 Evaluation Forms - Evaluation forms shall be reviewed by CSEA to 
ensure uniformity and fairness to all classified employees. Changes in 
the evaluation formOO f)hCl.II~ea.greedto by both parties to this 
Agreement.(se~AppEm(nx>E"1E1 u • "E2"1&>"E3tl} 

This Tentative Agreement is subject to ratification/adoption by both parties. 

Tentatively agreed t 

Ff~ DISTRIC · 


" ' ! 

Tron Burdick 
Labor Relations Representative 



• i GLENDALE COMMUNITY COLLEGE 
CLASSIFIED EMPLOYEE PERFORMANCE EVALUATION 

Name: Job Title: 

Dept: Evaluation Period: 
Next Evaluation Period: 

Employee Status: Type of Evaluation: 

Dpermanent c=JRegular c=J Unscheduled 

UProbation b:J2 month ~ 5 month (Final) 
BExtension Date extended until: 

Did not pass probation 
Factor: Performance Rating 
Indicate the performance rating by shading the 

1: 
~ Use comments to describe employee's strengths and 

appropriate box for each factor. .S! weaknesses. A rating of "Unsatisfactory" requires a "Plan for., 
u 

fIl 
E 

~ Improvement" (see page 2). Additional comments may be.,
"0 fIl > attached on a a separate sheet of paper.., 

il "0 0 iii., ., ~(.) 

~ E '" ~)( ~ s; 
w ~ 

Overall Performance Ratin J: 
1 QUALITY OF WORK Comments: 

Accurate, neat, thorough 
Complies with applicable procedures 
2 QUANTITY OF WORK Comments: 

.~ ....1. ,> 

,ii] "(:\~;."c:' . . '.> 
Completes .assignedwork asschedured 
Handles a variety'oftaskslprojeets :.'" 

a WORK HABITS Comments: 
Attendance, observes work hours 
Observes safety rules & regulations 
Complies with work instructions 
IApplies Knowleage ot applicable pOliCies 
and procedures 
lurganlzes ana completes worK Wltnln 
established deadlines 
4 PERSONAL RELATIONS Comments: 

19te;~~~r,Of(~~:.9(j/L·f;i;fH·: •withrit!:u,ns : .• ':.../<. 
'",,, .ht;,;. .1...."'....,.......... .,. 

_~T ... ~ 
~ ............:.. 

. .......• :.'<.!...\:;;.< 
5 INITIATIVE Comments: 

Adapts to new situations or 
new work methods 
Performs duties with minimal instruction 
Performs duties with minimal supervision 
Informs supervisor of work status 
6 KNOWLEDGE Comments: 

Knowledge of job related laws, praGtices 
'polices, procedures. and principles 
Understands Elf related job tasks 
Provides accurate and appropnate 
information to inquiries ac(u;I"ately to 
7 COMMUNICATION Comments: 

1\;lear ana concise veroal ana wntten 
communication 

Iuses appropriate tone ana non vernal 
cues when communicating with others 
IRespecuullY listens to omers 

8 SUPERVISORY ABILITY Comments: 
Provides effective work direction and 
appropriate feedback 
ltiupervlses stuaent workers 



2 of 2 

Job Title: 

·ColnpjeteSection1'(ifapptic8bJe).tJylncJicatingany ~peciatprojeCts,·assignments, andlortraining 'related' to 
:theemployee~sjoband/or institUtionaJtprogramatic 9oall;,Section 2 isr.eqliired to be completed and include 
aPianfor.1mprovement for'caU"Unsatisfaetory" . performance. ratings • .Additional eomments may be attached 
on a separate sheet dfpaper.' . 

Sectionl: 
Indicatetheemploy"'s accomplishments { i.e.special.projects, asSignments,andiortralriing)dwing. 
this evaluation rio<!. . . 

Section 32 
.Plan for ImprOvernen~ if appticable(reqoired foraU"unsatisfactory" ratings); 

Additional comments: 

Employee's Signature: _____________ Date: 

Manager's Signature: Date: 

Note: Signing this form does not imply agreement with the content of the evaluation. The employee may attaGt4 submit a written 
response to this evaluation, within 16 days. 

Send original to Human Resources Department. Make one copy for employee. Rev 1/2016 
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From 


Glendale Community College District 

To 


California School Employees Association and its Glendale Chapter 76 
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SECTION 2. 


SECTION 3. 


SECTION 4. 


February 3, 2016 

ARTICLE XXI - PROFESSIONAL GROWTH 

Statement of Purpose - A professional growth program for the 
classified staff of Glendale Community College District shall provide 
the following objectives: 

A. Encourage employees to complete college/university, community 
college, adult school, and/or various other educational programs. 

B. Encourage employees to update skills and/or knowledge relating to 
current positions. 

C. 	Encourage employees to upgrade.skill and/or knowledge for future 
career enhancements. 

Eligibility - All classified employees must pass probation before they 
are eligible to earn classified professional growth units (CPGU). 

Procedures for Application - Employees requesting District assistance 
for degree related courses shall prepare a "Personal Plan of Action" 
(see Appendix N) on a form approved by the bargaining unit and 
provided by the Staff Development Offiee the Office of Human 
Resources. The plan will state clear goals, objectives, and a list of 
courses to achieve the stated goals and/or objectives and the time line 
to complete the plan. This plan shall also include the specific 
assistance the employee is requesting of the District (e.g., release 
time, flex schedules, and/or tuition reimbursement). 

Approval of Plans - Between August 15 and May 5, the employee shall 
submit the "Personal Plan of Action" to the Office of Human Resources 
for approval/denial. 

A. 	If the plan is denied the employee shall have 10 working days to 
amend the plan and submit a memo to the Office of Human 
Resources requesting an appeal. 
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8. The Office of Human Resources will submit the appeal to the PGC 
for review. 

C. 	The Professional Growth Committee (PGC) will review denied 
plans and make a determination as to determine whether the plan 
should be approved or denied. A written explanation of the decision 
shall be forwarded to the employee within ten (10) days of the 
decision. Denied plans may be modified and resubmitted PGC. If 
the revised plan of action is still denied, it should be forwarded to 
the SuperintendenVPresident of Glendale Community College for 
final action. 

1* Approved plans shall be forwarded, within ten (10) days, to the 
Staff De'Jelepment Office Office of Human Resources. 

1. 	 The Staff Development Office The Office of Human Resources 
shall keep the original plan on file.and send the employee a 
GOpy along with one (1) "Request for Tuition Set-Aside" 
foml. 

2. 	 The Staff Development Officer Classified Professional 
Development Goordinator shall notify the Staff Development 
Governance Committee at its next scheduled meeting of all 
plans approved since its last meeting so that the approval can 
be reflected in the minutes. 

Approved Course Sites - Approved course work may be taken at: 

A. Any accredited college/university 

B. Any accredited community college 

C. Any state approved private industry school 

D. 	Any approved seminar site 
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Courses Allowed - Any number of courses may be taken during an 
employee's non-duty time. A permanent employee may take up to two 
(2) courses per semester, during their working hours, providing the 
following conditions are met: 

A. Operational needs of the employee's department are met. 

B. 	The courses are taken according to the provisions set forth by the 
PGC. 

An employee may be excused from duty to take one (1) approved 
course or class a semester on district time. An employee may also 
take a second course or class using one (1) or a combination of the 
following time plans: 

A. 	Personal Necessity Leave, 

&-	 Vacation Time, 

c... 	Personal Time Without Pay ... 

D. 	[Crah yaur Fi!ader's atteRMaR with a great quate (ram the da€umeRt ar 
use this spaee ta emphasize a key paiRt. Ta plaee this text hax aRywhere 
aR the page, jast drag it.] 

C. 	 Request for time-off for any Professional Development Courses 
must be approved by the Supervisor. If a time schedule cannot 
be agreed upon, CSEA and the District shall meet to discuss a 
resolution.alternative sehedules. An employee shall have the 
right of appeal to the PGC. The desision of the PGC ',NiII be 
fon'Jarded to the Superintendent/President of Glendale 
Community College for final aetion. 

Professional Growth Units - Professional growth credit units shall be 
determined by the following: 

A. Approved college courses completed with a passing grade of C or 
better will receive ten (10) professional growth units for each three 
(3) semester units or equivalent quarter units of class attendance 
and shall be tabulated for credit accrual by the Office of Human 
Resources. 

B. Campus-sponsored Staff Development classes, shall not require a 
"Personal Plan of Action", but must be job related and receive the 
prior approval of the supervisor. Evidence of attendance shall be 
furnished to the employee by the Staff Development Office. Each 
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activity will receive one (1) Professional growth credit unit for each 
three (3) hours of lecture, workshop, or class attendance. 

C. 	Seminars, job related vocational training, conferences, 
workshops and other training opportunities that last fev.ter than 
five (5) days shall not require a "Personal Plan of Action", but must 
be job related and receive the prior approval of the supervisor. One 
(1) a professional growth unit will accrue for each three (3) hours of 
workshops or conference attendance up to a maximum of eight (8) 
hours per day. Forms which the employee may use to verify the 
professional growth credit units will be available in the Staff 
De-,,'elopment Office of Human Resources. These forms may be 
submitted to Office of Human Resources for tabulation. 

D. 	Seminars and job related vocational training that Jasts five (5) days 
or more shall not require a "Personal Plan of Action", but must be 
job related and receive the prior appro¥al of the supeNisor. Fi¥e 
(5) CPGU 'Nil! accrue for each INorkshop or conference attendance. 
Forms which the employee may use to ¥erify the professional 
grmfAh units INiII be available in the Staff Development Office. 
These forms may be submitted to the Office of Human Resources 
for tabulation. 

Types of Professional Growth Objectives 

A. Job and/or career related completion of Degree (AAlAS, BAlBS, 
MAIMS, Ph.D. Ed.D, etc.) 

B. Job and/or career related Certificate (Educational or Industry 
Standard) 

C. Job and/or career related Professional Enhancement courses or 
seminars 

D. 	Job and/or career related Continuing or Adult Education courses 

Tuition Reimbursement Eligibility - Only completed courses, classes, 
seminars, or job related training will be considered for tuition 
reimbursement. 

A. Approved classes taken on the employee's own time (Personal 
Necessity Time, Vacation Time, Personal Time Without Pay, and 
Non-duty Time) may receive tuition reimbursement subject to 
budget limitation. 



B. 	An employee who is appro¥ed to take A Employees taking 
approved classes taken on District time is not are eligible for 
tuition reimbursement subject to budget limitations. Will either 
receive tuition reimbursement or be paid for by the District a.fte.F 
approval of the Professienal Growth Committee SDAS, subject to 
budget limitations. The committee will take the employee's 
superviser/manager's recommendation inte account before 
giving its approval. 

C. 	 If the District requires that the employee take a course, class, 
seminar, or job-related training, the tuition wi" be paid in advance. 

D. An employee cannot receive staff development funds under this 
Article for tuition reimbursement if the employee is receiving 
reimbursement from any other source for the same activity. 

SEC1"ION 10. 	 Tuition Reimbursement Procedures Thirty (aO) calendar days prior 
to registering in a class, the employee may submit a "Request fer 
Tuition Set ,A,side" to the SDAS Chairthe Office of Human ReseuFGes. 
If the request falls lNithin budget guidelines approved by the SDAS, 
the SDAS Chair the AVP, Human ResouFGes (or designee), it wi" be 
signed the request and forwarded it to accounting so that the funds 
can be encumbered. 

A. 	Upon completion of approved courses, classes, seminars, or job­
related training, it is the responsibility of the employee to provide 
verification of completion with a transcript or acceptable certificate 
of completion and a;;the Tuition Reimbursement Form, to the 
Staff De'.'elopment Officer Classified Professional Development 
Coordinator. The Staff Development Officer Within ten (10) 
days,+the-Human Resources and the Classified Professional 
Development Coordinator will then aM shall verify the 
documentation and approve reimbursements within established 
budget guidelines appro·.'ed by the Staff De·.~elopment Advisory 
Subcommittee and send a form verification of earned CPGU! to 
the employee. showing the number of professional growth 
credit units earned, for fOF\'farding to the Office of Human 
Resources. The employee shall receive a reimbursement check 
within fifteen (15) days from the Purchasing Department upon 
receiving the expenditure approval. 

B. 	 Tuition is te-be reimbursed up to $300 per employee, per 
academic year. the publio institution per unit rate for taking 
courses at a state university. 

a. \.~/ithin ten (10) days the Staff Develepment Officer Human 



Resources and the Class'fshall verify the document~' led Development Coordinator 
appropriate and submit aut~n" approve the expenditure, if 
Department. OFizatlon to the Purchasing 

~, The employee shall recei"e ' fifteen (15) days from th p. a r~lmbursement check within 
the expenditure appro\la~, urchaslng Department receiving 

E. A copy of the SOAP , +b lie minUteS appro"in t T
e kept by the Staff Developmentoffi~e,ullon reimbursements shall 

C. Procedures tor Attending C f 

submit to the Staff DeHelo lass~s, the employee shall 
D~velopment COOrdin;tor~m~nt tOfflcer Classified Professional 
with only the top half complete~n eronce or Travel Request form 
be encumbered. The Staff De:" ~o that the set aside funds may 
Resoyrees shall forward the f..e opment Office of ,",yman 
Department. The Purohasin ~m to the Purchasing 
to the employee within fitlee; (1 :)::s~nt witl fon"Jard the form 

2. Upon oompletion of a olass or 01
submit the completed C f asses,.the employoe shall 
lI'itR at' on erenoe or +ra"el R vransoFlpt or grade ro rt : vequest form along 
orGlasses aRa a Fesei I I...::' ",:",":'R~ sempielioR 01 Ille slas~ 
tUition to tRe Staff De,.:lopme~~e~~titutlon showing payment of 
request the tuition being reimburse~~er Human Resources to 

a• \"rth'HI In ten (10) days the St ff D
Resources and Classifieda D ~;velopment Officer Human 
shall verify the documental' e",elopment Coordinator 
appropriate and submit aut~on" approve tRe expenditure, if 
Department OFlzatlon to the Purchasing 

b. +he employee shall reoei"e a ' fifteen (15) days from th·P relm,bursement cheok 'Nithin 
the expenditure appro'Ja~. urchaslAg Department receiving 

E. Campus sponsored Staff 0 \#

appro\'ed by tRe Staff De"e~"elopment. classes sRal! bement
subtracted from tile o,asslfied Ofhcer and sRalt not beft::tn4 employees' tuition reimbursement 



SECTION 11. 	 Professional Growth for Salary Enhancement· Employees will be 

given considerations toward career objective as follows: 


A. 	 Employees will be given twenty dollar ($20) per month stipend for 
each twenty (20) professional growth credit units completed to a 
maximum of one hundred eighty dollars ($180) per month two 
hundred forty dollars ($240). Stipends shall end when an 
employee is reclassified or promoted to a job which salary exceeds 
the value of the previous base salary plus stipend by at least five 
percent (5%). When determining step placement, the employee 
shall be placed on a step not less than the value of five percent 
(5%) greater than the previous base salary plus stipend. 

B. Qualified employees seeking to move from the classified service 
to a faculty position may be eligible for positions in a mentor 
program. 

C. Upon completion of approved courses which lead to training in 
specific job-related activities and implementation of the new skill(s) 
for a period of six (6) months, reclassification of the job position will 
be considered upon employees' request. 

SECTION 12. 	 Procedures for Maintenance of the Professional Growth Committee to 
ensure that the greater majority of all problems and unaddressed 
contingencies are dealt with by a knowledgeable group during the 
program's operation, it is proposed that a Professional Growth 
Committee shall be appointed composed of five (5) people. 

A. CSEA will appoint two (2) classified employees. 

B. The Superintendent/President will appoint two (2) managers: one 
(1) classified and one (1) certificated. 

C. 	The appointed members will jointly elect a member of the 
confidential staff to represent the confidential employees. 

D. The Associate Vice President of Human Resources and an 
Aoademio Counselor seleoted by the Dean of Student Servioes 
and Classified Development Coordinator will serve as resource 
non·voting members. 

SECTION 13. 	 Continuity of Membership To aohieve oontinuity of membership, the 
initial inooming members shall dra'N lots for one (1) and two (2) year 
terms in either Group A or Group B. 

A. 	 Group A being for one (1) year; after one (1) year, he/she oan 



be reappointed for the t'NO (2) year term. 

B. Group B is for two (2) years; after two (2) years, he/she can resign 
or be reappointed for an additional t'NO (2) year term. 

c. 	The t'NO (2) management appointees and the WJO (2) CSEA 
appointees must not be in the same Group. (Example, one (1) 
manager in Group A and the other manager in Group R) The 
same applies to the two (2) CSEA members. One (1) in Group A 
and the other in Group R 

DE. All future appointments will be for a two (2) year term 
with the exception of an appointment which replaces a 
seated member. 

EF. The initial term of the confidential employee will be for two 
(2) years, and all future terms will be in two (2) year increments 
with the exception of an appointment which replaces the seated 
member. 

FG. Any replacement appointments will run until the 
completion of the existing term of the member being replaced. 

SECTION 14. Duties of the Professional Growth Committee 

A. 	Approve or deny Personal Plans of Action made by classified staff. 

B. 	Evaluate all courses, classes and/or seminars submitted 
for Professional Growth recognition. 

C. 	 Serve as a Review Board when supervisors and employees disagree 
upon time schedules. 

D. 	The PGC shall immediately upon formation undertake the task of 
determining the application procedures and the appropriate forms 
to be used for the Professional Growth program. 



ARTICLE XXI - PROFESSIONAL GROWTH 

This Tentative Agreement is subject to ratification/adoption by both parties. 

Tentatively agreed to o~JIVUlJ 4:?f)/(;7 

Tron Burdick 
Labor Relations Representative 



2016-2017 CLASSIFIED EMPLOYEES WORK CALENDAR 


MONTHS HOLIDAYS 
DAYS IN PAID 

SERVICE 
JULY 07/04/16 20 
AUGUST 23 

SEPTEMBER 09/05/16 21 

OCTOBER 21 

NOVEMBER 

11/11/16 
11/24/16 
11/25/16 19 

DECEMBER 

12/22/16 
12/23/16 
12/26/16 
12/27/16 
12/28/16 
12/29/16 
12/30/16 

15 

JANUARY 
01/02/17 
01/16/17 20 

FEBRUARY 
02/17/17 
02/20/17 18 

MARCH 03/31/17 22 
APRIL 20 
MAY OS/29/17 22 
JUNE 22 
TOTAL DAYS IN PAID SERVICE = 243 

10 MO EMPLOYEES work from 07/01/16 - 06/30/17 
• Vacation days shall be used during the Spring break (4/17/17 - 4/22/17) 
• 10 month employees take the equivalent of two months (consecutive weeks) off between the 

months of June and August 

11 MO EMPLOYEES work from 07/01/16 - 06/30/17 
• 11 month employees take the equivalent of one month (consecutive weeks) off between the months 

of July and August. 

12 MO EMPLOYEES work from 07/01/16 - 06/30/17 

Note: Employees and supervisors can use the flex language of Article VII, Section 3(8) to provide for 
using in-lieu days for employees notAJirectly atta hed to the Academic C lend equirements. 

'. 
\ I 

,) I 
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District Pi oposal 

From Glendale Community College District 
To 

California School Employees Association and its Glendale CtJapter 76 

SECTION 1. 

SECTION 2. 

September 23, 2015 

ARTICLE XI- HOLIDAYS 
, 

Official Holidays - The following holidays will be observed and paid for 
at an employee's basic hourly rate of pay for hours the employee 
would have normally been scheduled, except as provided for in this 
Article. 

New Year's Day (January 1st) Admissions Day (September 9th)* 

Marlin Luther King Day Veteran's Day 
Lincoln Day 	 Thanksgiving Day 
Washington Day 	 Day after Thanksgiving Day 
Caesar Chavez Day Day before Christmas Day (December 24th) 
(March 31) 	 Christmas Day (December 25th) 
Memorial Day 
Independence Day (July 4th) 
Labor Day 

'l;Iolidays wilLbe obsE:!rvedbas~donthe academic calendar. 

If December 24th falls on a Sunday, it will be observed on the Friday before. 

If December 25th falls on a Saturday, it will be observed on the Thursday before. 

If December 25th falls on a Sunday, it will be observed on the Thursday before. 

If January 1 st falls on a Saturday, it will be observed on the Monday after. 


Other than specifically stated above, in cases where one of the 
recognized holidays falls on Sunday, the holiday will normally be 
observed on Monday, immediately following; likewise, should any of 
the regular holidays fall on Saturday, the holiday will normally be 
observed on the Friday immediately preceding. 

iThe Admissions Day holiday will be observed during the days 
between Christmas and New Year's Day. 

Eligibility for Holiday Pay - To be eligible for holiday pay, an employee 
must have been in a paid status during any portion of the day 
immediately preceding or succeeding the holiday. This provision 
applies to employees whose work week would be affected by a "Flex 
Calendar." 

1. 	 Employees who are not normally assigned to duty during the 
school holidays of Christmas Day and New Year's Day shall be 



.' 


SECTION 3. 


SECTION 4. 

SECTION 5. 

paid for those two (2) holidays provided they were in a paid statu\ 
during any portion of the working day of their normal aSSignme~~ 
immediately preceding or succeeding the holiday period. 

Work Performed on a Holiday - When an employee is required to work 
on any holiday specified in this Article, he/she shall be paid for the 
holiday at his/her basic hourly rate of pay, plus one and one-half (1'Y2) 
times his/her basic hourly rate of pay, or be given compensatory time 
off at a rate equal to one and one-half (1'Y2) times the actual hours 
worked on the holiday. The method of paymenUcompensation shall be 
by mutual agreement between the employee and supervisor. 

Holiday Falls on Non-workday - If a holiday falls on a non-work day 
and as a consequence loses a holiday to which he/she otherwise be 
entitled, he/she shall be provided with a substitute holiday, based on 
the prorated FTE of the assignment. The substitute holiday time off 
shall be by mutual agreement of the employee and supervisor, but 
shall be taken within 10 working days of the holiday. If the requested 
time off exceeds the prorated FTE of assignment, the employee shall 
make up the additional hours with vacation, comp time, or work within 
10 days and with mutual agreement of the employee and supervisor. In 
the event that the substitute holiday cannot be taken within 10 days of 
the holiday, the employee shall be compensated for the lost holiday 
prorated based on the FTE of the assignment. If the employee is 
participating in the non- traditional work week, their work schedule will 
convert to the standard forty (40) hour week on weeks which contain a 
"School Holiday". 

If the prorated holiday hours exceed the number of hours the 
employee is scheduled to work, the District is required to give the 
additional time off within 10 days of the holiday by mutual agreement 
of the employee and the supervisor. 

If the prorated holiday hours are less that the number of hours the 
employee is scheduled to work, the employee is required to make up the 
additional hours within 10 days of the holiday by mutual agreement of 
the employee and the supervisor. 

Holidays at Child Development Center - Employees of the Child 
Development Center shall be assigned as 12-month employees. For 
any days worked during winter or spring break that qualifies as holidays 
under the contract, either floating holidays can be provided or the 
provisions of Section 4 of this Article may be utilized. 



\' 

Holidays - District Proposal 



Counter Proposal 

From 


Glendale Community College District 

To 


California School Employees Association and its Glendale Chapter 76 


December 2, 2015 


ARTICLE XXIV - RETIREMENT 

SECTION 1. 	 Early Retirement Medical Benefits - The District will pay up to a 
maximum of ten thousand aM two hundred dollars ($10,200) per 
fiscal year for the medical, cie~tal,..and vision iQ~.yr~llc~ qUh~,_.. 
retiring employee and his/her eligible spouse, g()m¢~ti~JL~r}n~rLQr 
E?lfglb)fcf~pendent and for the dental insurance of the retiFing 
employee and eligible spouse, providing the following conditions are 
met: 

A. 	The employee must have been employed as a regular 
employee for nine (9) or more years of consecutive service in 
the District immediately prior to retirement. 

B. 	The employee must have been eligible and covered under one 
(1) of the District sponsored health, ~ dental, or vi~!gr" insurance 
plans in force immediately prior to retirement 

C. 	To be eligible for this benefit, the employee must retire at or after 
age fifty-five (55) but before age sixty~five (65). 

D. 	Employees who desire coverage under provisions of this Section 
shall notify the Office of Human Resources of such desire at the 
time of retirement and annually thereafter. 

The District will pay the premium to the health, EtF dental car~, or 
vJ.siPD company with which the employee was covered at the time 
of retirement. Such payment shall begin for the retiring employee 
beginning at the time of retirement or at the beginning of the 
following year of coverage, whichever is applicable. The District 
will cease payment of medical insurance premium when the 
employee reaches the age of sixty-five (65). 

The retired employee may also elect to pay the premium for his/her 
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dependents, starting at age fifty-five (55) until the age of sixty-five 
(65). Payments must be made directly to the District Accounting 
Office. The initial payment shall be received on or before 
September 1 of each year and continued on a regular monthly 
basis for a total often (10) payments, with the additional payments 
to be received on or before the first (1~) day of the months of 
9C?tt:)~er~hrC?t}g~ JUl}e of each y~ar. i=aiil.lr~.torDak~~paym·e8t~ ri)ay 
r$~ulf in the cancellation of retiree benefits. 

For those employees retiring between the age of fifty-five (55) and 
sixty (60), one (1) additional year of premiums for medical 
insurance coverage, as outlined above, will be paid by the District 
for each of the years in the difference between age sixty (60) and 
the employee's age at the time of retirement with such additional 
coverage terminating if the employee reaches age seventy (70). As 
an example, an employee retiring after June 1, 1986 at age fifty­
seven (57) would be entitled to District-paid health insurance 
premiums for self and eligible spouse through the employee's age 
sixty-eight (68) or until the death of the employee, if such occurs 
prior to the sixty-eighth (68) birthday. 

SECTION 2. 	 District Obligation Under this Article - The District's obligations under 
this Article are limited to payment of the premiums or sums indicated 
above. All terms and conditions of the various programs available 
pursuant to this Article are to be determined by the carriers' respective 
plans, and are to be resolved between the carrier and the unit member. 
All disputes with respect to the carriers' administration of such 
programs are not the responsibility of the District, and are not subject 
to the grievance and arbitration procedures ofArticle VI of this 
Agreement. 

SECTION 3. RetiromQnt Formula Bargaining unit employees viho retire or die 
after January 1, 2000 shall be accorded the benefit of Section 20035.5 
of the Go\'ernment code as follows: "final compensation for the 
purposes of determining any pension or benefit 'Nith respect to a 
school member who retires or dies on or after January 1, 2000, and 
with respect to benefits based on service with a school employer, 
means the highest annual compensation that was earnable by the 
school member during the consecutive 12 month period of 
employment immediately preoeding the effective date of his or her 
retirement or the date of his or her last separation from service if earlier 
.ord:l::lfjn9.aay . .otherpeF.ied of 12 consecutive months during his or her 
membership In this system that the member sesignates OR the 
application for retirement" Under the provision enacted effective 
January 1, 2000, bargaining unit members shall be eligible to retire 
unser the PERS formula with a minimum retirement age of 50 and 

222 



provides a retirement beFlefit factor of 2% at age 55 iAGFeasiFlg to 2.5% 
at age 63 and above. 

SECTION 4 
s.~GtiQtf3~ Supplemental Medical Coverage - The District shall contribute two 

hundred dollars ($200) a month toward supplemental medical 
coverage for retired employees who have worked for the District nine 
(9) or more years. This payment shall be made in a lump sum at the 
beginning of the fiscal year for a ten (10) year period. This provision is 
not retroactive. 

SECTION 5. 
§j;PI!QN'A., .. ·.~.The District shall inform all Cal-PERS retirees, prior to re~employment 

that they need to contact Cal-PERS to ensure that their re-employment 
by the District does not negatively impact their retirement. 

SECTION 6. 

;S§9jJqN ~... Retirement Benefits 

Employees retiring shall be eligible for the following: 

A. Lifetime use of GCC email account 
B. Card for free admission to all GCC student performances 

and athletic events 
C. 	 Lifetime GCC Library card 
D. 	 Lifetime use of the Fitness Center during operating hours 
E. 	 Lifetime exemption from all college authorized, permissive 

student fees, health fee, and student 10 fee. 
F. Parking permit 

cs~~ 

Tron Burdick, Labor Relations Representative 
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