Importing Your Course
Materials in Moodle 2.7

The EASY way to move your course materials from a
previous course to a new empty course.

(Note: This is for the Moodle courses on the new
server ... last summer to now)
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To begin, you would go to your empty course and open it. In the administration block on the left hand side of the
page, you would select “Import”.
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This will bring up a window with all the courses available. In the search field type the ticket number of the old
course that you are bringing your materials from. Click “search”.
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You can also type your last name in the field to find courses where you are listed as the instructor of record. Once
you have clicked the radio button next to the course that holds the materials you are moving, click the “Continue”
button.



You are logged in as Connie Lantz (Log out)

GLENDALE : ° . .
COMMUNITY Online Learning Resources

powered by f{ 100dle

Home » My courses i Staff Development Import

1. Course selection » 2. Initial settings »

Backup settings

Home
My home
My profile Include activities and resources
Current course

=

Include blocks

B =

Include filters

=

My courses Include calendar events

=

Include question bank

Course administration
Turn editing on
Edit settings
Course completion
Users

Unenrol me from Demo Course - Test
1-7-16 C. Lantz

Filters
Reports
Grades
Outcomes
Badges
Backup
Restore
Import
Publish

This will take you to the “Backup settings” page where you can choose the items you want to move. Leave these all
checked. Click “Next”.
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On this next page, you will have an opportunity to pick and choose what you want to move by checking or
unchecking the boxes next to the item. Click “Next” at the bottom of the page.
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This next page confirms your choices. Click “Next”.
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Now, click “Perform import”.
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Once the process is complete, you will see this green banner that directs you to click the “Continue” button.
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Your old course materials are now loaded into your new course shell!



You are logged in as Connie Laniz (Log out)

GLENDALE : — . .
COMMUNITY Online Learning Resources

powered by f{ 1o '.J':_,I =

Home » My courses i Staff Development Edit settings

Edit course settings

Home
My home Expand all

!y prOTle General DO n ’t
FORGET!

Course full name#* Demo Course - Test 1-7-16 C. Laniz

T

Course short name#* Demo Course - Test 1-

Course category Staff Development ' ‘

Course administration Visible Hide E|
Turn editing on
Edit settings Course start date 8 E| January E| 2016 E|
Course Comp|eti0n

My courses

Users Course ID number
Unenrol me from Demo Course - Test

1-7-16 C. Lantz Lo

Filters Description

Reports

Grades Course summary
Outcomes

Badges

Backup

Paragraph -

Restore
Import

Now you can go to “Edit settings” in the Administration block to unhide your course and reset the course start
date!
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Welcome to Glendale Community College’s Moodle Login page!

Please note: For security reasons, you are required to change your default
passwaord the first time you log in. We highly recommend that you change your
default password to a stronger, more complex password to protect the

What is GCC's confidentiality and integrity of your personal information.
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If you need any help, the 24/7 help contact info in on the first page in ONLINE CLASSES section of the main
glendale.edu website. My contact info is listed there as well in the “Contact” section, and we can schedule a one-
on-one session to step through the process if you like. ~Connie Lantz (3458)



