
The EASY way to move your course materials from a 
previous course to a new empty course. 

(Note: This is for the Moodle courses on the new 
server … last summer to now)

Importing Your Course 
Materials in Moodle 2.7



To begin, you would go to your empty course and open it. In the administration block on the left hand side of the 
page, you would select “Import”.



This will bring up a window with all the courses available. In the search field type the ticket number of the old 
course that you are bringing your materials from. Click “search”.



You can also type your last name in the field to find courses where you are listed as the instructor of record. Once 
you have clicked the radio button next to the course that holds the materials you are moving, click the “Continue” 
button.



This will take you to the “Backup settings” page where you can choose the items you want to move. Leave these all 
checked. Click “Next”.



On this next page, you will have an opportunity to pick and choose what you want to move by checking or 
unchecking the boxes next to the item. Click “Next” at the bottom of the page.



This next page confirms your choices. Click “Next”.



Now, click “Perform import”.



Once the process is complete, you will see this green banner that directs you to click the “Continue” button.



Your old course materials are now loaded into your new course shell!



Now you can go to “Edit settings” in the Administration block to unhide your course and reset the course start 
date!



If you need any help, the 24/7 help contact info in on the first page in ONLINE CLASSES section of the main 
glendale.edu website. My contact info is listed there as well in the “Contact” section, and we can schedule a one-
on-one session to step through the process if you like.  ~Connie Lantz (3458)


