
Moodle 2.7
Import a Multiple-Choice
Quiz from Word with the

Aiken Format



Importing a multiple-choice quiz from a Word document to the Aiken format in order to import it into Moodle is 
easy once you have the formatting down. Begin by opening your quiz in the Word format.



In order to check for any extra spaces before the answers, turn on the show/hide feature. .



Spaces show as little circles or dots. Remove the extra spaces in front of the answers in the Word document. 



Now copy and paste your quiz from the Word document into Notepad. The file must be in the .txt format (Notepad 
does this) in order to import it into Moodle via the Aiken format.



Finish the formatting in Notepad by setting the questions up *exactly* as shown. The capitalization of the answer 
letters and the “ANSWER” text is important. Put one space between questions. Notice that the questions are not 
numbered. Put one space after “ANSWER:”, before the correct answer letter.



The formatted quiz will look like this in Notepad. Note that there are no extra spaces at the beginning or end of the 
quiz.



Once the formatting is done save the Notepad quiz document as an UTF-8 encoding .txt file.



Now go into Moodle, to the Administration block (with editing on) and create a new category to separate your quiz 
into it’s own category. This makes your quizzes more organized in the Question Bank. Click on “categories” in the 
Question bank drop down menu. Click on the “Add a Category” drop down arrow and name your quiz category.



Click on the “Add category” button.



Your new category will appear in the “Question categories for [your course]”.



Now, click on “import” (1) in the Administration block, a subsection of the Question bank. In the file format area 
choose “Aiken”  (2). Click the dropdown arrow for “General” (3) and choose the category you just created. Now drag 
your .txt quiz file into the import window as shown (4). Click “Import” (5).
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If your upload was successful, it will look like this.



This is how your questions will appear in the question bank.



Part 2: 
Create a Quiz Shell



To create a quiz shell, turn editing on (1), click on “Add an Activity or Resource” (2), click on the Quiz radial button 
(3) and click “Add” (4).
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Name your quiz and select your quiz settings from the sections on this page.



Scrolling down on this page, in the review section, unchecking the show “Right answer” box in the “Immediately 
after attempt” and “Later, while the quiz is still open” will prevent students from sharing the correct answers with 
those who have yet to take the test. Click “Save and Display”.



This page lets you know that you have yet to add the quiz questions. Click on “Edit quiz”.



This will take you to your question bank. Click on the “Select a category” (1) drop down and choose your category. 
Click  the “T” (2) checkbox in the question list to select all the questions in this category. Click on the “Add to quiz” 
button (3).
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Your quiz questions will appear in the center of the page. They are loaded into the quiz shell at this point. You can 
set the total points for the quiz here (click the “save” button when you change the points). New questions can be 
added manually by clicking the “Add a question” button within the center quiz area. 



There are options for several question types here.



Back in your main page, your quiz appears like this. You can preview the test as your students will see it by clicking 
on “Switch role to” and choose “student” in the Administration block on the left hand side.



In the student role, click on the quiz and then click on “Attempt quiz now”. 



You will see the quiz as the students see it once you click on “Attempt quiz now”.



Once you have previewed the quiz in the student role, you can return to your instructor role by clicking “Return to 
my normal role” in the upper right hand corner of the page or in the “Switch role to” area in the Administration 
block.



Creating Questions using the Aiken Format (Some general guidelines)

To avoid any errors only text editor should be used (e.g. Notepad on Windows, TextEdit

with plain text on Macintosh).

The questions must be typed in a *.txt file. It is a good idea to create a new file using

Notepad or TextEdit and save it as a *.txt file before you start making questions.

If you have questions already made in Microsoft Word, you can copy and paste the

contents of that file into Notepad and save it as a *.txt file.

Each question along with the answers must be followed by a carriage return (space). A carriage

return is inserted by hitting the Enter key on the keyboard. You cannot have carriage

returns within a question.

Each answer must start with a single capitalized letter character followed by either a

period ‘.’ or a bracket ‘)’ and a space. The answer line must follow immediately starting

with ‘ANSWER’ (in all capital letters), a colon, a space and then the letter corresponding

to the correct answer (See image below).

 Any question numbers and other formatting has to be removed.

 Any quiz question longer than one line in the .txt document will be truncated. You can edit the quiz 

question in the Moodle Question bank to fix the problem (see next slide).

One document can contain multiple questions. To do this, leave an open line between the

previous question ‘ANSWER:’ line and the question line of the next question. The same

format applies for the True/False questions.



While in the Moodle question bank, you can edit your quiz questions by clicking on the cog icon. When you have 
changed a quiz question, it will show as highlighted in green.




