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Import a Multiple-Choice
Quiz from Word with the
Aiken Format
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1. Which color is not represented on the Mexican flag?
Green

Red

White

Yellow

2. What is a 'skink'?

Chocolate bar

Lizard

Small grver

Tree

3. The ulna is a long bone in which part of the body?
Arm

Ear

Leg

Neck

4. Micky Dglenz, Michael Nesmith, Peter Tork, and Davy Jones were members of which band?
The Animals

The Beatles

The Buggles,

The Monkees,

5. Which steam locomotive carries the number '4472'?
Duchess of Sutherland

Evening Star

Flying Scotsman

Mallard

6. Digitalis is a plant commonly known as what?
Campanula

Delphinium

Foxglove

Penstemon.

7. What is Lapsang seuchong?
A breed of dog

A language

A mountain range

A type of tea

8. What does the CIA stand for?

Importing a multiple-choice quiz from a Word document to the Aiken format in order to import it into Moodle is
easy once you have the formatting down. Begin by opening your quiz in the Word format.
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1.-Which-color-is-not-represented-on-the Mexican-flag?9
Green

Red]

White 9]

Yellow

2.-What-is-a-'skink'?7

“Chocolate-bar4]

Lizard“|

Small-river

Tree-
3.-The-ulna-is-a-long-bone-in-which-part-of-the-body?Y
Arm-Y

Ear¥|

Leg¥|

Neck1]

4.-Micky Dolenz,-Michael Nesmith,-Peter-Lork,-and Davy-Jones-were - members-of-which-band 29
“The-Ammals-]

The-Beatles 4]

The-Buggles: T

The Monkees 1

5.-Which-steam-locomotive-carries-the number-'4472'29
Duchess-of-Sutherland 4

Evening-Star-{

Flying-Scotsman ]

Mallard-q

6.-Digitalis-is-a-plant-commonly ‘known-as-what?9
Campanula

Delphinium-|

Foxglove

Penstemon

7.-What-is-Lapsang-souchong?y

°A ‘breed-of dog |

A-language-T

A -mountain range-

A-type-of-tea

8.-What-does-the -CIA -stand -for?Y

In order to check for any extra spaces before the answers, turn on the show/hide feature. .
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1.-Which-color-is'not'represented-on-the-Mexican flag?q
Green |

Red

White |

Yellow 9

2.-What-is-a*'skink'?9

“Chocolate -bar-q

Lizardq

Small tiver

Tree

3.'The ulna‘isa‘long-bone in‘which-part-of-the-body?q
CArm-q

Ear-q

Leg

Neckq

4.-Micky'Dolenz,-Michael-Nesmith, Peter-Tork,-and-Davy-Jones:
“The-Animals-q

Spaces show as little circles or dots. Remove the extra spaces in front of the answers in the Word document.
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1. which color is not represented on the Mexican flag?
Green

Red

white

Yellow

2. what is a
Chocolate bar
Lizard

small river
Tree

3. The ulna is a long bone in which part of the body?
Arm

Ear

Leg

Neck

4. Micky Dolenz, Michael Nesmith, Peter Tork, and Davy
The Animals

The Beatles

The Buggles

The Monkees

5. which steam locomotive carries the number
Duchess of Sutherland

Evening Star

Flying Scotsman

Mallard

6. Digitalis is a plant commonly known as what?
Campanula

Delphinium

Foxglove

4

'skink'?

'4472'7

A-type-of-tea’
8.-What-does-the-CIA stand for?q
Central-Intelligence-Agency -
Covert-International-Assassins-|
Critne-In-Action]

Criminal- Investigation-Association 4
.

Now copy and paste your quiz from the Word document into Notepad. The file must be in the .txt format (Notepad
does this) in order to import it into Moodle via the Aiken format.

Jones
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Each question along with the answers must be followed by a carriage return. A carriage

return is inserted by hitting the Enter key on the keyboard. You cannot have carriage
returns within a question.
Each answer must start with a single capitalized letter character followed by either a

period *." or a bracket *)" and a space. The answer line must follow immediately starting

with "ANSWER’ (in all capital letters), a colon, a space and then the letter corresponding
to the correct answer (See image below).

Which learning management system (LMS) has tha mact cniz imnart farmate? |
‘g; E?L?g? | Aiken Quiz demo - Notepad

C) Claroline File Edit Format View Help

D) BlackboardWebCT which color is not represented on the Mexican
E) llias A) Green

ANSWER: A B) Red

C) white

D) Yellow

ANSWER: D

Any question numbers and other for

One .clocumentlum contain mu}uple what is a 'skink'?
previous question "“ANSWER:’ line| A) Chocolate bar

. . . B) Lizard

format applies for the True/False qu| ¢y small river

D) Tree

ANSWER: B

The ulna is a long bone in which part of the body?
A) Arm

B) Ear

C) Leg

D) Neck

ANSWER: A

Micky Dolenz, Michael Nesmith, Peter Tork, and Davy Jones
. A) The Animals

Page 1 of 3 B) The Beatles

C) The Buggles

D) The Monkees

ANSWER: D

5. Which steam Tocomotive carries the number "4472'7

4 I

Finish the formatting in Notepad by setting the questions up *exactly* as shown. The capitalization of the answer
letters and the “ANSWER” text is important. Put one space between questions. Notice that the questions are not
numbered. Put one space after “ANSWER:”, before the correct answer letter.
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which color is not represented on the Mexican flag?
A) Green
B) Red
C) white
D) Yellow
ANSWER: D

what is a 'skink'?
A) Chocolate bar
B) Lizard

C) small river

D) Tree

ANSWER: B

The ulna is a long bone in which part of the body?
A) Arm

B) Ear

C) Leg

D) Neck

ANSWER: A

Micky Dolenz, Michael Nesmith, Peter Tork, and Davy Jones were members of which band?
A) The Animals

B) The Beatles

C) The Buggles

D) The Monkees

ANSWER: D

which steam locomotive carries the number '4472'7
A) Duchess of sutherland

B) Evening Star

C) Flying Scotsman

D) Mallard

ANSWER: C

Digitalis is a plant commonly known as what?
A) Campanula

B) Delphinium

C) Foxglove

D) Penstemon

ANSWER: C

what is Lapsang souchong?
A) breed of dog

B) language

C) mountain range

D) type of tea

ANSWER: D

what does the CIA stand for?

A) Central Intelligence Agency

B) Covert International Assassins

C) Crime In Action

D) Criminal Investigation Association
ANSWER: A

P

The formatted quiz will look like this in Notepad. Note that there are no extra spaces at the beginning or end of the
quiz.
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Save as type: |Text Documents (*.txt)
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~ Hide Folders Encoding: |UTF—8 Save

3 |

l ‘ Cancel ‘

= |3

epresented on the Mexican flag?

one in which part of the body?

1 Nesmith, Peter Tork, and Davy Jones

'4472'?

ve carries the number

commonly known as what?

Crime-In-Action ™
Criminal-Investigation-Association 9

l'[

Once the formatting is done save the Notepad quiz document as an UTF-8 encoding .txt file.
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m 2:’;2:1 Question categories for 'Course: C Lantz Demo Course 4'
Current course « Default for C Lantz Demo Course 4 (0)
C Lantz Demo Course 4 The default category for questions shared in context 'C Lantz Demo Course 4'.
Participants
Badges
My courses

Question categories for 'Category: Staff Development’

« Default for Staff Development (0)
The default category for questions shared in context 'Staff Development'.

Course administration
Turn editing on
Edit settings

Question categories for 'System’

» Default for System (0)

Course completion The default category for questiong shared in context 'System'.
Users

Unenrol me from C Lantz Demo

Course 4

Filters Add category
Reports

Grades Parent category Default for C Lantz Demo Course 4 E‘
QOutcomes

Badges
Backup

Name* 10-12-15 new category

Restore
Import
Publish
Reset

Category info Paragraph v

Question bank
Questions
Categories
Import
Export

Now go into Moodle, to the Administration block (with editing on) and create a new category to separate your quiz
into it’s own category. This makes your quizzes more organized in the Question Bank. Click on “categories” in the
Question bank drop down menu. Click on the “Add a Category” drop down arrow and name your quiz category.
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The default category for q-uestioné 'shared in context 'Staff Development'.
Course administration

Turn editing on
Edit settings

Question categories for 'System’

« Default for System (0)

Course completion The default category for questions shared in context 'System'.
Users

Unenrol me from C Lantz Demo

Course 4

Filters Add category

Reports
Grades Parent category Default for C Lantz Demo Course 4 E|
Outcomes

Badges
Backup
Restore
Import
Publish
Reset

Name* 10-12-15 new category

Category info Pamgraph

Question bank
Questions
Categories
Import
Export

Switch role to...
My profile settings

Site administration

Add category

There are required fields in this form marked *.

Click on the “Add category” button.
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NAVIGATION olal
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Home

i m" “°";f Question categories for 'Course: C Lantz Demo Course 4'
y profile

¥ Current course + Default for C Lantz Demo Course 4 (0)
* C Lantz Demo Course 4 The default category for questions shared in context 'C Lantz Demo Course 4'.
» Participants &
) Badges o 10-12-15 new category (0) ¥ & &

P My courses

Question categories for '‘Category: Staff Development'

» Default for Staff Development (0)

The default category for questions shared in context 'Staff Development'.
¥ Course administration ¥

#" Turn editing on . . ' .

L — Question categories for 'System

£ Course completion

ADMINISTRATION

+ Default for System (0)

The default category for questions shared in context 'System’.
A Unenrol me from C Lantz Demo &

Course 4

Y Filters
» Reports ~ Add category
B Grades
& Outcomes

b Users

Parent category (%) Default for C Lantz Demo Course 4

Your new category will appear in the “Question categories for [your course]”
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Embedded answers (Cloze)
My courses

Examview
Gift format
Learnwise format

Course administration Missing word format
Turn editing off

Moodle XML format
Edit settings

Course completion WebCT format
Users

Unenrol me from C Lantz Demo Course 5 General

Filters 3
Reports

_ . Import category 10-12-15 new category E|

Grades

TLEmEE | Getcategoryfrom filel¥f| Get context from file

Badges
Backup Match grades Error if grade not listed E|
Restore
Impart -
Stop on error Yes (=

Publish |:|
Reset .
Question bank Import questions from file

Questions

Categorie; Import* Choose a file...

s l 1
Import
Export Aiken Quiz demo (R).tt
Switch role to...
My profile settings 4
Site administration 5
'

Now, click on “import” (1) in the Administration block, a subsection of the Question bank. In the file format area
choose “Aiken” (2). Click the dropdown arrow for “General” (3) and choose the category you just created. Now drag
your .txt quiz file into the import window as shown (4). Click “Import” (5).
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Parsing questions from import file.

Home
My home Importing & questions from file
Wy profile
Current course
C Lantz Demo Course 4
Participants
Badges
My courses 2 Whatis a'skink'?

1. Which color is not represented on the Mexican flag?

3. The ulnais a long bone in which part of the body?

Course administration
Turn editing on 4. Micky Dolenz, Michael Mesmith, Peter Tork, and Davy Jones were members of which band?
Edit seftings
Course completion
Users 5. Which steam locomotive carries the number '4472°7
Unenrol me from C Lantz Demo Course 4
Filters
Reports
Grades

6. Digitaliz is a plant commonly known as what?

Outcomes 7. \What is Lapsang souchong?
Badges

Backup
Restore 8. What does the CIA stand for?
Import
Publish
Reset
Question bank
Questions
Categories
Import
Export

Continue

Switch role to...

If your upload was successful, it will look like this.
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Question bank

Home

My home Select a category:
Ljpene 10-12-15 new category () E|
Current course
C Lantz Demo Course 4
Participants
Badges

|:| Show question text in the question list
Search options

Also show questions from subcategories
My courses |:| Also show old questions

Create a new question ...

T Cuestion _Cr_ea_ten: by_ .

Course administration First name / Sumamz
Turn editing on Digitalis is a plant commaonly known as what? Connie Lantz Connie Lantz
Edit settings

Course completion

Micky Dolenz, Michael Nesmith, Peter Tork, and Davy Jones were members ¢ Connie Lantz Connie Lantz
The ulnais along bone in which part of the body? Connie Lantz Connie Lantz

Unenrol me from C Lantz Demo Course 4
Filters

Reports

Grades

Outcomes

Badges

Backup Delate Move to == 10-12-15 new category (8)

Whatis a 'skink™? Connie Lantz Connie Lantz
= Whatis Lapsang souchong? Connie Lantz Connie Lantz
‘Which coloris not represented on the Mexican flag? Connie Lantz Connie Lantz

O
O
O
Users [] 3= what does the CIA stand for? Connie Lantz Connie Lantz
O
O
O
O

i= Which steam locomotive carries the number ‘44722 Connie Lantz Connie Lantz
With selected:

Restore
Import
Publish
Reset
Question bank
Questions
Categories
Import
Export

P Switch role to...

This is how your questions will appear in the question bank.
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A \/| 5 dit=
EINTE The quiz activity enables a teacher to ceate E
Home

N stions of variou:
My home W/ &g Assignment

VR Add an activity or resource
including multiple choice, matching, short- Advanced searc
My profile N N = \dvan search
¢ Chat answes and numerical.
Current course
C Lantz Demo Course 4 Choice The teacher can allow the quiz to be

Participants . attempted multiple times, with the questions
(@) Database
Badges = shuffled or rand; ected from the
My courses ! External too question bank. A time limit may be set Add a new topic.
(Mo news has been posted yet)
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O % rum ar ed inthe g
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Course administration L GeoGe The teacher can choose when and if hints,
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Filters * As exam practice using questions from
Repors= e = = past exams

Grades = X e immediate feedbadk about Activity since Saturday, 10 October 2015, 2:15 PM
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Restore RESOURCES

Import ~

ri @] I_ Book
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Reset

Question bank

ancel

£

Switch role to...

My profile settings
Add an activity or resource

To create a quiz shell, turn editing on (1), click on “Add an Activity or Resource” (2), click on the Quiz radial button
(3) and click “Add” (4).
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C Lantz Demo Course 4
Participants
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My courses

Description Paragraph v

Course administration
Turn editing off
Edit settings
Course completion
Users
Unenrol me from C Lantz Demo Course 4 Display description on course page
Filters
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Grades Timing
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Backup
Restore
Import
Publish

Close the quiz 12 |« | October Enable

Time limit hours E| 7| Enable

Reset
Question bank
When time expires Open attempts are submitted automatically
Switch role to...

My profile settings Submission grace period days Enable

Site administration
Search Grade

Layout

Question behaviour

Name your quiz and select your quiz settings from the sections on this page.



Search
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Layout

Question behaviour

Review options

During the attempt

The attempt
Whether correct
Marks

Specific feedback
General feedback
Right answer
Overall feedback

Immediately after the attempt

The attempt
Whether correct
Marks

Specific feedback
General feedpack

Later, while the guiz is still open

v

v

v

v
v

The attempt
Whether correct
Marks

Specific feedback
General feedback

Right answer

Right answer

Overall feedback

Cwerallfeedback

You are logged in as Connie Lantz (Log out]

After the guiz is closed

The attempt
Whether correct
Warks

Specific feedback
General feedback
Right answer
Overall feedback

Appearance

Extra restrictions on attempts
OQverall feedback

Common module settings
Restrict access

Activity completion

Save and return to course Save and display Cancel

There are required fields in this form marked *.

Moodle Docs for this page

You are loggedin as Connie Lantz (Log out)
C Lantz Demo Course 4

Scrolling down on this page, in the review section, unchecking the show “Right answer” box in the “Immediately

after attempt” and “Later, while the quiz is still open” will prevent students from sharing the correct answers with
those who have yet to take the test. Click “Save and Display”.
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10-12-15 new quiz
Home This quiz opened at Monday, 12 October 2015, 215 PM
My home Time limit: 1 hour
My profile Grading method: Highest arade
Current course
C Lantz Demo Course 4 No guestions have been added yet
Participants
Badges
8 June - 14 June
v 10-12-15 new quiz
My courses

Edit quiz

Back to the course

CQuiz administration
Edit settings
Group overrides
User overrides
Edit quiz
Preview
Results
Locally assigned roles
Permissions
Check permissions
Filters
Logs
Backup
Restore
Cuestion bank

Course administration
Switch role to...

My profile settings

This page lets you know that you have yet to add the quiz questions. Click on “Edit quiz”.
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My home
Wy profile
Current course
C Lantz Demo Course 4
Participants
Badges
8 June - 14 June
W 10-12-15 new quiz
My courses

CQuiz administration
Edit settings
Group overrides
User overrides
Edit quiz
Preview
Results
Locally assigned roles
Permissions
Check permissions
Filters
Logs
Backup
Restore
Question bank

Course administration

Online Learning Resources
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CLantz Demo Course 4 » 8 June - 14 June 10-12-15 new quiz » Edit quiz

Editing quiz = Order and paging

Editing quiz: 10-12-15 new quiz

The basicideas of quiz-making
Total of marks: 0.00 | Questions: 0| This quizis open

Maximum grade; | 10.00
Save

Page 1 Empty page

Add a question ... Add a random question ...

You are logged in as Connie Lantz (Log out)

QUESTION BANK CONTENTS [HIDE

Select a category:
10-12-15 new category (8) E\

Search options
Also show questions from subcategories
. Also show old questions

Create a new question ...

b Question

i Digitalis is a plant commonly knou
Micky Dolenz, Michael Nesmith, P¢

= The ulna is a long bone in which ¢
What does the CIA stand for? Whe
Nhatis a 'skink'? What is a "skink
Whatis Lapsang souchong? Whe

Which color is not represented on

144 = Which steam locomotive carries t
With selected:

- Add to quiz Delete Move to ==
10-12-15 new category (3) v
Add random questions from category:

Add 1Brand0mquesti0ns Add to quiz

This will take you to your question bank. Click on the “Select a category” (1) drop down and choose your category.
Click the “T” (2) checkbox in the question list to select all the questions in this category. Click on the “Add to quiz”
button (3).
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Editing quiz: 10-12-15 new quiz

The basic ideas of quiz-making
Total of marks: 8.00 | Questions: & | This quizis open

Maximum grade; 10.00

Save

Page 1
1 Diagitalis is a plant cc Digitalis is a plant commonly known ...  Marked out of: 1
i= Multiple choice

Add a question ... Add a random question ...

Micky Dolenz. Michae Micky Dolenz. Michael Nesmith, Peter... Marked out of: ! Save
$= Multiple choice

Add a question ... Add a random question ...

The ulna s a long b The ulna is a long bone in which part ... Marked out of: 1 Save
1= Multiple: choice

Add a question ... Add a random question ...

4 & What does the CIA s What does the CIA stand for? Marked out of: 1

Add page here

Add page here

Add page here
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QUESTION BANK CONTENTS [HIDE]

Select a category:
10-12-15 new category (3) B

Search options
| Alsoshow questions from subcategories
Also show old questions

Create a new question ...

T Question

i- Digitalis is a plant commonly knov
&« #= Micky Dolenz, Michael Nesmith, Pe
I3 = Theulnais a long bone in which ¢
[4 = What does the CIA stand for? Wh
&« #= Whatis a 'skink'? What is a 'skink
[4 = Whatis Lapsang souchong? Whe
[4 = Which color is not represented on

[4 = Which steam locomotive carries tf
With selected:
4 Addtoquiz = Delete Move to ==

10-12-15 new category (3) B

Add random questions from category

Add 1E|rand0mqueslion5 Add to quiz

Your quiz questions will appear in the center of the page. They are loaded into the quiz shell at this point. You can
set the total points for the quiz here (click the “save” button when you change the points). New questions can be
added manually by clicking the “Add a question” button within the center quiz area.
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There are options for several question types here.
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Back in your main page, your quiz appears like this. You can preview the test as your students will see it by clicking
on “Switch role to” and choose “student” in the Administration block on the left hand side.
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In the student role, click on the quiz and then click on “Attempt quiz now”.
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You will see the quiz as the students see it once you click on “Attempt quiz now”.
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Once you have previewed the quiz in the student role, you can return to your instructor role by clicking “Return to
my normal role” in the upper right hand corner of the page or in the “Switch role to” area in the Administration
block.



Creating Questions using the Aiken Format (Some general guidelines)

1 To avoid any errors only text editor should be used (e.g. Notepad on Windows, TextEdit

with plain text on Macintosh).

1 The questions must be typed in a *.txt file. It is a good idea to create a new file using

Notepad or TextEdit and save it as a *.txt file before you start making questions.

1 If you have questions already made in Microsoft Word, you can copy and paste the

contents of that file into Notepad and save it as a *.txt file.

1 Each gquestion along with the answers must be followed by a carriage return (space). A carriage

return is inserted by hitting the Enter key on the keyboard. You cannot have carriage

returns within a question.

1 Each answer must start with a single capitalized letter character followed by either a

period ‘. or a bracket ‘)’ and a space. The answer line must follow immediately starting

with ‘ANSWER'’ (in all capital letters), a colon, a space and then the letter corresponding

to the correct answer (See image below).

1 Any question numbers and other formatting has to be removed.

1 Any quiz question longer than one line in the .txt document will be truncated. You can edit the quiz
guestion in the Moodle Question bank to fix the problem (see next slide).

1 One document can contain multiple questions. To do this, leave an open line between the

previous question ‘ANSWER:’ line and the question line of the next question. The same

format applies for the True/False questions.
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= Digitalis is a plant commonly known as what?
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What is Lapsang souchong?
Which color is not represented on the Mexican flag?
Which steam locomotive carries the number '4472'?
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While in the Moodle question bank, you can edit your quiz questions by clicking on the cog icon. When you have

changed a quiz question, it will show as highlighted in green.
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